I'OPIIIIHBOIIVIABHIBCBKA MICBKA PAJTA
MNOJTABCBKOI OBJIACTI

(TpeTs cecist CbOMOTO CKIMKAHHS)
PILNEHHSA
22 rpyans 2020

IIpo  3arBepaxeHHss  Persamenry
IlenTpy HagaHHA aJAMiHICTPATHBHMX
NnoCJayr I'opilIHbOIIABHIBCHKOL
MiCBKOI paau KpeMenuyubkoro
paiiony IloaTaBcbkoi o0aacTi

Kepyrounce crarrero 26 3akony Ykpainu «lIpo MiciieBe camMoBpsilyBaHHS B
VYkpaini», 3akoHoMm VYkpainu «I[Ipo ammiHicTpaTHBHI MOCIYTU», BPaXxOBYHOYH
MPOMO3UIIIi MOCTIMHOT KOMICIi 3 MUTaHb €KOHOMIYHOI TOITUKH, OFOHKETY, (PiHAHCIB,
MIANPUEMHUAIIBKOT  JISTIBHOCTI Ta 3AIACHEHHS PETYISTOPHOI TMOJITHKH (IMIPOTOKOI
No 2 Bin 14.12.2020 p.), 'opimmabornaBsiBcbka Michbka paja [lonTaBcbkoi obacti

BUPIININJIA:

1. 3arBepmutu Permament llenTpy HagaHHS aaMIHICTPATHBHUX TIOCTYT
["opimHboOIUIaBHIBCHKOT MIiCHKOI pan Kpemenuyubkoro paitony IlonaraBcskoi obmacTi,
TOJJAETHCS.

2. BBaxatum TakuyM, IO BTPaTWJIO YHUHHICTH pimeHHs 55 cecii
["opimHbomIaBHIBCbKOI Michkoi paau [lonaTaBchkoi 007aCTi ChOMOTO CKIWKAHHS Bij
21.04.2020 p. «IIpo ‘3atBepmxkenHHss Permamenty uenTpy (BioAily) HaaaHHS
aIMIHICTpaTUBHUX TOCiyr [opiliHBOIUIaBHIBCHKOI Michbkoi paau I[lonraBchkoi
00J1acTi B HOBIH peaaKiiii.

Micsxuid rojioBa (miamucaHo) JI.I'.bukosB



3aTBEPIKEHO

pimeHHsM 3 cecii
["opilIHBOIIIABHIBCHKOT MICHKOT
paay BOCBMOTO CKJIMKaHHS

[TonraBchkoi 00J1acTI
22.12.2020

PEI'JIAMEHT
LenTpy HagaHHSA aAMIiHICTPATUBHHUX MOCHYT
I'opimHbomIaBHIBCHKOI MichbKOI pagu KpeMeruUyNbKOro paiiony
IMoaTaBcbKoI 001aCTi

1. 3araJjbHi NoJOKeHHA

1.1. Permament LenTpy Ha/TaHHSA a/IMiHICTpaTHBHHUX OCTTyT
["opimapoIIaBHIBCHKOI MiChKOT paau Kpemenuyibkore paiiony IlonaTaBchkoi 001acTi
(mam — PernmamMeHT) BCTaHOBJIIOE TOPSIOK  AisibHOCTI  lleHTpy HamaHHs

aaMiHicTpatuBHUX Tocayr Kpemenuyipkoro paitony IlonraBchbkoi oGnacti (mami —
IIEHTP), 30KpeMa, TMOPANOK Jiid aamiHicTpatopa (aaMiHICTpaTOpIiB) IIEHTPY Ta
Cy0’eKTIB HaJaHHS aJMIHICTPATHBHUX MOCHYT Yy XOJl HAJaHHA aJMIHICTPATUBHHUX
MOCITYT.

1.2. Llentp Ta cy0’€KTH HagaHHS 2AMIHICTPATUBHUX MOCIYT Y CBOIN MISIIBHOCTI
kepyroTbest Konctutyniero ta 3akoHamyu Ykpainu «lIpo aaMiHicTpaTHBHI MOCITYTH»
Bim 6 BepecHs 2012 poky Ne 5203-VI ta «IIpo no3sinmebHy cucremy y cdepi
rocrnoiapchkoi misnpHOCTI» Big 6 BepecHs 2005 poky Ne 2806-1V; Bumoramu mo
MiArOTOBKU 1H(OPMALIIHHOT Ta TEXHOJOTIYHOI KAapTKU aaMIHICTPATUBHOI MOCIYTH,
3aTBepkeHnMHu KaOinetom MiHicTpiB YKpaiHM, 1HITUMU HOPMATHUBHO-TIPABOBUMH
aKTaMHU, 10 PETJIaMEHTYIOTh HaJaHHsI aIMiHICTPATUBHUX TIOCIYT.

1.3. ¥V npomy PernameHTi TepMiHU BXXMBAIOTHCS Y 3HAYCHHI, BCTAHOBJICHOMY
3akoHoM Ykpainu «IIpo aaMiHICTpaTUBHI TOCITYTHY.

1.4. HamanHst aaMiHICTpaTUBHUX MOCIYT Y HEHTPI 31HCHIOETHCS BIAMOBIAHO 10
MPUHIIUITIB;

1) BepxoBeHCTBa mpaBa, Yy TOMY YHCIl 3aKOHHOCTI Ta IOPHUIAWYHOI
BU3HAYEHOCTI;

2)  cTabulbHOCTI,

3) /piBHOCTI mepes 3aKOHOM;

4) _ BIAKPHUTOCTI Ta MPO30POCTI;

5) "~ moctymHoCTI iH(OpMaLii PO HAAAHHS aAMIHICTPATUBHUX MOCIYT;

6)  OMEepaTHBHOCTI Ta CBOEYACHOCTI;

7) 3aXMINEHOCT] IEPCOHAIBHUX JTAHUX;

8) palioHaNbHOI MiHIMIZallli KIJBKOCTI JIOKYMEHTIB Ta MPOIEAYPHUX OiH,
IO BUMATarOThCs JIJIs1 OTPUMAHHS aIMiHICTPaTUBHUX TTOCIYT;

9)  HeynepemIKeHOCTI 7§ CITPaBEIJINBOCTI cy0’€eKTiB HaJIaHHSI
aMIHICTPATUBHUX TOCIYT Ta MPalliBHUKIB IIEHTPY;



10) mocTymHOCTI Ta 3pPY4YHOCTI OpraHizailii HaJaHHS TMOCIYT Ui CyO’€KTiB
3BEPHEHb.

1.5. I'padix pobOTH LIEHTPY 3aTBEPIKYETHCS [ OPIIIHBOIIIaBHIBCHKOI MiChKOIO
panoro Kpemenuyipkoro paiiony IlontaBcbkoi 06acTi.

2. Bumoru 10 po3mimieHHsi ingopmamii
2.1. 'V mnpumimieHHl LeHTpY Ha 1H(OpPMALIMHUX CTEHIAX  PO3MIIIYETHCS
iH(pOpMaIIis Tpo:
1)  HaliMeHyBaHHS IIEHTPY, MOTO MICII€3HAXOKEHHS, HOMEPH Tese(OoHIB Iis

JOB1JI0K, (hakcy, MOIITOBY aapecy, aapecy BeO-cailTy, eIeKTPOHHOI MOIITH;

2)  rpadik podbotu neHTpy (AH1 poOOTH Ta MPUHOMHI I'OAUHU, BUXIJIHI JIHI);

3) mepenik aAMIHICTpAaTUBHUX IOCHYT, SKI HAAalThCS uepe3 LEHTp Ta
BIAMOBIAHI 1HQOpMAILIifiHI KAPTKU aIMIHICTPATUBHUX MOCHYT

4)  CTpOKHW HaJaHHS aJIMIHICTPATUBHUX MOCIIYT;

5) OJlaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIIHMX [JIi 3BEPHECHHS 3a
OTPUMAaHHIM aIMiHICTPATUBHUX TOCIYT, Ta 3pa3KK iX 32[IOBHEHHS;

6)  mIaTLKHI PEKBI3UTH [ OIUIATH TJIATHHX aIMIHICTPATUBHUX MOCIYT;

7)  CymyTHI IOCIYTH, SIK1 HAJAIOThCSI B NPUMIIICHHI LIEHTPY;

8)  TMOPAIOK OCKap>KEHHS Pe3yJbTATiB HAJaHHA aAMIHICTPATUBHHUX MOCIYT,
OTPUMAaHMX Yepe3 LEHTP, a TAKOXK PillleHb, il Ta 0e3IIbHOCTI MPAL[iBHUKIB LIEHTPY;

9)  mpi3BuIe, iM’s, IO OATHKOBL KEPIBHUKA IIEHTPY, HOMEp HOTO Tene(oHy,
azpecy €JIEeKTPOHHOI MOLITH.

VY 1eHTpi MOKe pO3MIIIyBaTHCh TaKOX 1HINA iH(OpMAalis 3a PIIICHHSIM HOTro
KepiBHUKA, 30KpeMa, II0J10:

1)  TlomoxeHHs Mpo LEHTP;

2) [TonoxxeHHss mpo BigAin 3 nuTaHb 3abe3neueHHs AisbHOCTI [[HATI
BUKOHABYOTO KOMiTeTy [ OpifiiHhOIIaBHIBCHKOI MichKOi paan KpemMeHuymbpbKoro
pationy IlonraBchkoi obacti;

3)  PermameHTy HEHTpY Ta iH.

2.2. Ilepemik aAMIHICTpaTUBHMX TOCIYT, $IKI HAaJalOThCA depe3 LEHTP,
PO3MILIYETHCS Y JOCTYRHOMY Ta 3pYYHOMY JJisl Cy0’€KTIB 3BE€pHEHb MICIII.

2.3. bnanku 3asB, HEOOXiAHI AN 3aMOBJEHHS aAMIHICTPAaTUBHUX TOCTYT,
PO3MINIYIOTHCS Ha CTEHAaX—HaKOMW4YyBayax ado cTenakax y BUIbHOMY JOCTYII y 30HI
OUlKyBaHHs, Ta/ab0 B 1H(pOpMaIiHHOMY MIAPO3ALI UEHTPY, Ta/ab0 BUAAIOTHCS
npaliBHUKAMK IEHTPY CyO €KTY 3BEPHEHHSI.

2.4. Tadopmariis Ta BIIOMOCTI MPO poOOTY Ta MIClie pO3TalllyBaHHS LIEHTPY, a
TaKOXX 1Hilla KOpPUCHA [JIsi CyO’€KTIB 3BEpHEHHsS 1HQOpMAIlid PO3MIIIYEThCS Ha
odimiitEoMy BeO-caliTi MICBKOI paju ab0 Ha OKpeMiid BEO-CTOPIHIII LICHTPY.

2.5. Indopmariis, sAKa pO3MIIIYETbCA y MNPUMINIEHHI IEHTPY Ta Ha
iHQopMaliiHUX pecypcax IEHTPY, IOBHHHA OYTH aKTyaJbHOI I TOBHOIO.
[ndopmaris, mogana Ha BeO-calTi EHTPY a0O0 BIAMOBIIHIN BEO-CTOpIHIN, MaE OyTH
3pYYHOIO /ISl TIOITYKY Ta KOTIIOBaHHSI.

2.6. Ocobam 3 oOMexxeHUMH (I3SUYHUMU MOXKIIMBOCTSIMHU 3a0€3MeUy€eThCs
BUTBHUU JocTyn 10 iH(opmalii, 3a3HaueHoi y 1poMy po3auti Pernamenty, msxom



po3MmilieHHs1 OykjeTiB, 1HGOpMAIIMHUX JUCTIB Ha CTEHJAX, I1HIIMX HEOOXITHHX
MarepialiB, a TakoXX 1HGOPMYBAHHS 1HITUMHU CIIOCOOAMU, SKI € 3pYUYHUMU JJIsi O¢10 3
0OMEXKEeHUMH (PI3UYHUMU MOMKITUBOCTSIMH.

2.7. Cy0O’exTaM 3BEpHEHHs, SKI 3BEpPHYJHCS 3a JIONIOMOIOK) 3aco0iB
TeleKOMyHiKalii (TenedoHy, €JIeKTPOHHOI TOIINTH, IHIIMX 3aco0iB  3B’S3KY)
3a0€3MeUyeThCA MOMIIMBICTh OTPUMaHHS 1H(QOpMAIlii Mpo HaZaHHS aAMIHICTPATUBHUX
MOCJIYT IIEHTPY Y CMOCIO aHAIOTTYHUN JI0 CTIOCO0Y 3BEpHEHHSI.

2.8. Ha oCHOBI y3ro/sKeHuX pillleHb 13 Cy0’eKTaMHu HaJaHHS aiMIHICTPAaTUBHUX
MOCIYT y poOOTI LEHTPY MOXYTh OpaTH ydacTh IMPEACTaBHUKH CYO'€KTIB HaJaHHS
aJIMiHICTPATUBHUX MOCIYT AJI HaJaHHS KOHCYJIbTaIlIH.

3. IndopmaniiiHa i TEXHOJOTIYHA KAPTKH AAMIiHICTPATHBHMUX MOCJIYT

3.1. Opran, oo yTBOPHB LIEHTP, @ TAKOX KEPIBHUK IIEHTPY MOXYTh BHOCHTH
cy0’€KTOBl HAJAHHS aJMIHICTPATUBHOI IOCIAYTH MPOTIO3UIIi MIOA0 HEOOXiAHOCTI
BHECEHHS] 3MIH [I0 3aTBEP/DKCHUX 1H(POPMAMIMHKX Ta TEXHOJOTIYHUX KapTOK
aZAMIHICTPATUBHUX TOCTYT (y TOMY YHCHI JIJIs1 JOKYMEHTIB JIO3BUIBHOTO XapakTepy y
cdepi TocroaapChKOi MisUTBHOCTI).

3.2. Y pa3i BHECEHHS 3MiH JI0 3aKOHOJIABCTBA 010 HAJAAHHS aMiHICTPATUBHOT
MOCITYTH Cy0’€KT ii HagaHHS CBOo€YacHO iH(GOPMYyeE TIPo 1€ OpTaH, IO YTBOPUB IIEHTP,
a TakOX KEpIBHUKA I[EHTPY, TOTYE TIPOMO3MUINI MIOJ0 BHECEHHS 3MiH JI0
1H(pOpMaLIHHUX Ta/a00 TEXHOJOTTYHUX KAPTOK 3T1AHO 13 3aKOHOAABCTBOM.

4. KepyBatitisi 4eprorw B HeHTPi

4.1. 3 Merorw 3a0e3MEeUeHHs 3PYYHOCTI Ta OINEPATUBHOCTI OOCIYrOBYBaHHS
Cy0’€KTIB 3BEpHEHHS y IIEHTPl BXHMBAIOTHCSA 3aXOJU [JIs 3am00IraHHS yTBOPEHHIO
Yepru, a y pasi il yTBOPEHHS - Jijisl KEpYBaHHS Yeproxo.

4.2. Y pa3i 3anpoBajeHHs aBTOMATU30BAaHOI CHUCTEMH KEPYBaHHS YEproro
Cy0’€KT 3BEpHEHHS I  [PUHAOMY aIMIHICTPATOPOM TIICHTPY PEECTPYEThCS 3a
JIOTIOMOTOI0 TE€pMiHaia B TaKii CHCTEMi, OTPUMYE BIAMOBIIHUNA HOMEp y 4Yep3i Ta
OUIKy€ Ha IPUIOM. ABTOMATH30BaHA CHUCTEMa KEPYBaHHS YEPTOI0 MOXKe mepeadoadaTu
nepcoHipikoBaHy peectpallifo cy0’ekTa 3BepHECHHS (13 3a3HAYEHHSIM HOTO MPi3BHINA
Ta IMEHi).

4.3. YV neHTpi Moxe 311CHIOBATUCS TIOTIEPEIHIN 3amiC Cy0'€KTIB 3BEpHEHHS Ha
npuiioM 0 aAMiHICTpaTOopa Ha BHU3HAUeHy naTy Ta 4ac. [lomepemHiit 3amuc moxke
3MIMCHIOBATUCS  LIIJITXOM OCOOMCTOTO 3BEPHEHHS /10 LEHTPY Ta/abo eIeKTPOHHOI
peectpailii Ha BeO-caiiTi neHTpy. [IpuiioM cy0'eKTIB 3B€pHEHHS, SIK1 3apEECTPYBATHCS
[UIIXOM 1IOMEePEeHhOTO 3alucy, 3A1MCHIOEThCS Yy BU3HAYEHI KEPIBHUKOM IIEHTPY
T'OJIMHHU.

4.4. llentp M™MoOXe 3AIMCHIOBATH KEpyBaHHS 4YEpProw B IHIIWHA Crocio,
rapaHTyO4Yu JOTPUMAaHHS MPUHIIMITY PIBHOCTI Cy0’€KTIB 3BEPHEHHSI.

5. IlpuilHATTA 3a9IBH TA iHIIUX JOKYMEHTIB y HEHTpI
5.1. TlpwuiiHaTTa Big Cy0’€KTa 3BEpHEHHS 3asBU Ta IHIIMX JIOKYMEHTIB,
HEOOXIHUX [JIsl HAJaHHS aIMIHICTPATUBHOI MOCIYTd (Jaml — BXIIHUM MakKeT



JIOKYMEHTIB), Ta TOBEPHEHHS JOKYMEHTIB 3 pe3yJbTaTOM HaJaHHS aJMIHICTPATUBHOL
MOCIYTH (J1aJll - BUX1IHUH MMaKeT JOKYMEHTIB) 3/IIMCHIOETHCS BUKIIFOYHO Y LIEHTPi 400
y BIJIAJIEHUX POOOYMX MICIAX aaMIiHICTpaTopa.

[IpudHATTS BiJ CyO’€KTIB T'OCHOJAPIOBAHHS 3asBH IPO BHUAAYY JBOKYMEHTIB
JO3BUTBHOTO XapakTepy Ta JJOKYMEHTIB, IO JOMAIOThCA OO Hel, ' jexmaparii
BIJIMOBIAHOCTI MaTrepiajibHO-TEXHIYHOT 0a3u BHUMOraM 3aKOHOJABCTB4, BHjIaya
(mepeodopmiieHHS, aHYJIOBaHHS) JOKYMEHTIB  JIO3BLIBHOIO  Xapakrepy, sKi
oopMIIeH! JO3BUTLHUMH OpTraHaMH, Ta 3apEECTPOBAHMX JCKIaparliii 311HCHIOIOTHCS
BiAMOBiIHO 70 3akoHy Ykpainu “IIpo mo3BUTbHY cucteMy y cdepi rocmnomapchbKoi
USTBHOCTI .

5.2. Cy0’exT 3BEepHEHHs Ma€ MpaBO MOJATH BXITHMI I[1aKeT JOKYMEHTIB Yy
1eHTpi abo BijmasieHoMy poOoYOoMy MICIll aAMiHICTpaTopa OcOOMCTO, B TOMY YHCIII
yepe3 YMOBHOBAKEHOTO TPEICTABHUKA, HAICIATH BXiHUA TAKEeT JOKYMEHTIB
MOMTOK (PEKOMEHJOBAaHMM JIMCTOM 3 OIKMCOM BKIAJCHHS) a0, y mepemndadeHux
3aKOHOM BHUIIAJ/IKaX, 3a JOMOMOTO0 3aC001B TEIIEKOMYHIKAI[IHHOTO 3B’ SI3KY.

5.3. JSkmo BXiAHMKA TAKeT JOKYMEHTIB ~TOJAEThCS  YIOBHOBAXCHUM
NPEICTAaBHUKOM CYO’€KTa 3BEpPHEHHSA, J0 HBOTO JOMAIOTHCS JOKYMEHTH, SIKi
MiATBEP/DKYIOTh 0COOy TpEACTaBHMKA Ta 3acBiAUylOTh HOTO TIOBHOBaKEHHSI
(moBipeHiCTh a00 1HIIUN JOKYMEHT, [0 TOCBII4YE BIIHOCUHU MIPEICTABHUIITBA).

5.4. AnMiHicTpaTtop mepeBipsi€ BIAMOGBIAHICTD MOJAHOTO MAaKETy TOKYMEHTIB
iHGOpMaLIiHIA KapTil aaMIHICTPATUBHOI HOCIYTH, 32 MOTPeOU — HAJA€ TOMOMOTY
Cy0’€KTy 3BEepHEHHS y 3allOBHEHI OJaHKY 3asiBU. Y BHUIAJKY, SIKIIO Cy0’€KT 3BE€pHEHHS
NPUITYCTUBCS HETOUYHOCTeM ab0 MOMWIKM TIpU 3allOBHEHHI OJNaHKy 3asBH,
aJIMiHICTpaTOp MOBIAOMJISIE 3asBHUKA 11PO BIAMOBIIHI HEJIOMIKH Ta, 3a MOTPEOH, HAJla€
HEOOX1/IHy IONIOMOTY B iX YCYHEHHI.

5.5. AamiHiCTpaTop CKIIaga€ OMHMC BXIJHOTO MAKEeTy NOKYMEHTIB, y SKOMY
3a3HayvaeThcs 1HGOPMAIllS MPO 2asiBy Ta MEPENTIK JOKYMEHTIB, MOJAHUX CYO’ €KTOM
3BEpPHEHHSI /10 Hel, y IBOX MpUMIpHUKaxX (10aaTok 1).

5.6. Cy0’ekTOB1 3BEpHEHHS HAMAETHCA TPUMIPHHMK OMHUCY BXIAHOTO MaKETy
JIOKYMEHTIB 3a MIAMUCOM Ta IMe4YaTKow (IITaMIoM) BIAMOBIAHOTO aJMiHICTpaTopa 13
BIIMITKOIO TIPO JIaTy 1 Yac MOro CKJIaJaHHs, PEECTPALliMHUN HOMEp 3asBH 1 MEperiK
JOKYMEHTIB, IO AOAAIOThCSA A0 Hel. Jpyrwil mMpuUMipHHK ONUCY BXIiTHOTO IMaKETy
JOKYMEHTIB 30epiraerbcsi B MaTepiajiax CIpaBH, y BHUIAJKy 3aCTOCYBaHHS y LIEHTPI
€JIEKTPOHHOTO JOKYMEHTO0OITY — B €IEKTPOHHIH Qopmi.

5.7. ApmidicTpaTop MmiJ Yac OTPUMaHHSA BXIJHOTO TMAKEeTy JOKYMEHTIB
3000B’s3aHMM ~ 3’scyBaTH OakaHl Juid Cy0’€KTa 3BEpHEHHS CHocobu Horo
NOBIAOMJICHHsI TPO pe3yabTaT HAJAHHS aJAMIHICTPATHUBHOI MOCIYrH (TenedoHOM,
3aco0aMK IIOIITOBOTO 3B’S3Ky, €JIEKTPOHHOIO TOLITOI YK IHIIUMH 3aco0aMu
TEJIEKOMYHIKALIMHOTO 3B’ A3KY Y BUMAAKaX, epe10aueHnX 3aKOHOIaBCTBOM); a TAKOXK
Oaxkanuid crmocid mepemadyl  CyO’€KTOBI  3BEpPHEHHS  pe3ysbTaTy  HaJaHHS
aZMIHICTpaTUBHOI  mociayrn  (ocoOucTo  4u  3aco0aMu  TOIITOBOrO  abo
TEAEKOMYHIKAIIIHHOTO 3B’A3KY), MPO IO TaKOXX 3a3HAYAEThCS B OIHUCI BXITHOTO
I{AKETy JIOKYMEHTIB y TIalepoBiii Ta/abo eNeKTPOHHIN (hopMi.

5.8.  AnamiHicTparop IEHTPY 3AIHMCHIOE PEECTpAIlil0  BXITHOTO MaKETy
JIOKYMEHTIB IIUISIXOM BHECEHHS JaHUX JI0 )KypHaJly peecTpallii B eIeKTPOHHIN Gopmi.



[Ticnst BHECEHHS JaHUX CHpaBl MPUCBOIOETHCSA HOMEP, 3a SKUM 3IIHCHIOETHCH il
ineHTudikarmis Ta skui (QikcyeTbcs Ha OJIAaHKY 3asBU 1 B OINHKCI BXIJHOTO MAKETY
JTOKYMEHTIB.

Peectpariiss Ta 00MiK 3asB, BXIIHMX IIaKETIB JOKYMEHTIB Ta OQOPMIIECHUX
pe3yJbTaTiB HaJaHHS aJIMIHICTPATUBHMX TMOCIYr Yy IIEHTpPl Ta Ha BiAJIaJICHOMY
pobouoMy MICIl aaMiHICTpaTOpa BEIETHCS IEHTPAII30BaHO (30KpEMa IIISAXOM
3aMpoBaKEHHS €IEKTPOHHOTO JOKYMEHTOO00Iry).

5.9. Skmo BXigHUI MakeT JOKYMEHTIB OyJIO OTpUMAaHO 3acC8aMH IMOIITOBOTO
3B’A3KY, aAMIHICTpaTOp HE Mi3HIllE HACTYITHOTO JHA HaJACUJIa€ Cy5 eKTOBI 3BEpPHEHHS
OMHUC BXIJHOTO TMAKETy JOKYMEHTIB EJIEKTPOHHOIO IMOIITOIO /(HOro BIACKAaHOBAHY
KOITIF0) YU 1HITUMU 3ac00aMU TEJICKOMYHIKAI[IHHOTO 3B’ SI3KY (3a MOMKJIMBOCTI).

5.10. Tlicns peectpariii BXigJHOTO TaKeTy AOKYMEHTIR aaMmiHicTpaTop (opmye
CIpaBy y mamepoBiii Ta/abo enexkTpoHHiN ¢(opmi, 3a moTpedu (1 3a MOMKIMBOCTI)
31MCHIOE 11 KOTIFOBaHHS Ta/a00 CKaHyBaHHS.

5.11. Indopmaniro mnpo BUMHEH! [1i aaAMIHICTPATOp BHOCUTH JO JIUCTa-
MPOXOJKEHHS CIIpaBU y TarepoBiil Ta/abo enexTponHil dopmi. JIucT-npoxomKeHHs
CIIPaBH TaKOXX MICTUTh BIJIOMOCTI MPO MOCTIOBHICTh 1K (€TamiB), HEOOXITHUX JIs
HaJaHHS  aAMIHICTPaTUBHOI  TOCIYTd Ta - 3aJly4yeHMX CyO’€KTIB  HaJaHHS
aJMIHICTPATUBHOI MOCIYTH (101aTOK 2).

6. BuizHe 00CcIyropyBaHHs Ta 00CIYreByBaHHS Bil/IajleHUX PO00YHX Miclb

6.1. llenTp opraHi3oBye HaJaHHS aIMIHICTPATUBHUX TMOCIYT 3 BHUI3HUM
0oOCITyroByBaHHSM 32 MICIIEM NPOXUBaHHS/TepeOyBaHHS (MiCIIE3HAXOKEHHSIM)
cy0’exTa 3BEpHEHHS, SIKUA OOMEXEHHW y TepecyBaHHI, a00 3a I1HIIOK aapecoro,
3a3HAYCHOIO HUM, Y ME&XaX BIJIIOBIAHOI aIMIHICTPATUBHO-TEPUTOPIAILHOI OTMHHIIL.

6.2. BukonaBumii  KomiteT [ OpIIIHBOIUIABHIBCHKOI  MICBKOI  pajau
Kpemenuympkoro paitony IlosiraBcbkoi oOracti 3abesnedye IEHTP CIIy>kKOOBUM
aBTOMOOI17IEM IS BHUI3y @i MIHICTpaTOpIB J0 Micls TMepeOyBaHHS Cy0’eKTa
3BEpHEHHSI.

6.3. Buizn aamiHicTpaTtopa LEHTPY 3A1MCHIOETHCS TUIBKK MiCisl (OPMYyBaHHS
BX1JTHOTO ITAKETY JOKYMEHTIB B IPUMIIIICHHI IIEHTPY.

[lentp 3a6e3neuye BUizHe 00cayroByBanHs 3 15.00 no 16.00 roauHu 3 BiBTOpKa
10 T’ SITHULIIO.

6.4. llentp 3abesmedye OOCIYyroBYBaHHS BIIJAICHUX pPOOOYHMX MICIb
aZMIHICTpaTOpa B CTAPOCTUHCHKUX OKPYTaX.

6.5. BinzaneHe pobode Micle aaMiHICTpaTopa MOXKe OYTH IEepeCyBHHM, IO
nependavae HASBHICTh BIAMOBITHOTO KOMIUICKTY TEXHIYHHX 3aC001B (KOMIT FOTEPHOI
TEeXHIKH Ta OPTTEXHIKH), OCHAIEHUX BIJIMOBIIHUM MPOTPAMHUM 3a0€3MECUEHHSIM Ta
BUTBHHUM JIOCTYTIOM 710 [HTEpHETY.

6.6. llepemik aaMIHICTPAaTUBHUX TOCIYT Y BUIJAJEHUX POOOYMX MICIIX
aZ(MiHICTpaTOpa HE BIJPIZHAETHCS BIJI MEPENIKY aIMIHICTPATUBHHUX TMOCIYT, SKi
Ha/IalOThCs B LIEHTI.

6.7. TIpadik pobotu BigmgaleHUX poOOYMX  MICLb aJMiHICTpaTOpa
3aTBEPIKYEThCS | OpINTHBOIIIABHIBCHKOIO MICHKOIO pasolo KpeMeHuynbpkoro paioHy
[TontaBchkoi 00JaCTI.



7. OnpaunoBaHHs cIpaBy (BXiTHOT0 MaKeTa JOKYMEHTIB)

7.1. Ilicns BuUMHEHHs i, mepeadadyeHUX po3aAUIOM S5 1BOro Pernamenty,
aMIHICTpAaTOp ILIEHTPY 3000B’sI3aHUIl HEBIAKIAIHO, aje HE II3HIIIE HBaCTYIHOIrO
pobouoro AHS 3 ypaxyBaHHsM rpadika poOoTu cyO'ekTa HaJaHHS aAMIHICTPATUBHOI
MOCJIyry, HampaBUTH (TIepefaTH) BXIAHUN TaKeT JOKYMEHTIB CyO’€KTy HaJaHHs
aJIMIHICTPATUBHOI MOCIYTH, 10 KOMIETEHLII SIKOTO HAJICKUTh MPUUHATTS PIIICHHS Y
cnpaBi (Hazajal — BUKOHAaBEllb), MPO IO POOUTHCSA BIAMITKA y JHUCTI-MIPOXOKEHHI
CIpaBH 13 3a3HAUYCHHSAM 4Yacy, IaTu Ta cy0’€KTa HaJaHHS aJMIHICTPATUBHOI MOCIYTH,
70 AKOTO ii HampaBJeHO, Ta MPOCTABICHHSAM IMEYaTKH (IITamma) ajMiHICTpaTopa, 0
nepeaaB BiAMOBIIHI JOKYMEHTH.

7.2. Ilepenava crpaB y mamnepoBiii ¢opmi Bif meHIpY 10 cy0’e€KTa HamTaHHS
aJIMIHICTPATUBHOI TOCIYTHU 3A1MCHIOETbCA B TMOPSIKY, BH3HAYEHOMY OPIaHOM, IO
yTBOPUB LIEHTP, ajleé HE MEHIIE HDK OJAMH pa3 MPOTIroM poOoYoro AHS, HUITXOM
JIOCTaBKMA TPALIIBHUKOM IIEHTPY, HAJCUJIAHHS BIJACKAaHOBAaHUX JIOKYMEHTIB 3
BUKOPHUCTAHHSM 3aC001B TEJIEKOMYHIKAIIHHOTO 3B’ 93Ky 200 B 1HIIUH CIOCIO.

7.3. Ilicns oTpuMaHHsS CIpaBU CyO’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUI BHECTH 3alUC MpO 11 OTPUMAHHS 13 3a3HAUYEHHSIM JaTH Ta dacy,
npi3BUIA, 1IMEHI, MO OaThbKOBI BIANOBIAAIBHOI TMOCAJAOBOI OCOOM [0 JIMCTa-
MPOXO/KEHHS CITPaBH.

7.4. KouTponb 3a IOTpUMaHHSM - Cy0'€eKTaMH HaJaHHA aJMIHICTPATUBHHUX
MOCIYyr TEPMIHY pO3IJSAy CHOpaBU Ta MPUUHATTS  PIIEHb  3A1HCHIOETHCS
aZMIHICTpaTOpaMu IIEHTPY BIAMOBIIEO J0 PO3MOAITY OOOB’SI3KIB 3a PIIICHHSIM
KEepiBHUKA IIEHTPY.

7.5. Cy0’ ekt HalaHHS aIMIHICTPATUBHOI MTOCIYTH 30008’ I3aHUM:

- CBO€YAcHO 1H(OPMYBATH LEHTP MPO MEPEHIKOIU y IOTPUMaHHI CTPOKY
PO3IJISAY COpaBU Ta NMPUUHATT! PIIICHHS, 1HIN TPOOJEMHU, 10 BUHUKAIOTH i 4Yac
PO3IIISIly CIPABH;

- HamaBaTu 1HQoOpMmailil0 HA YyCHUH ab0 NMUCHMOBUU 3amuT (y TOMY YHCHI
[UISIXOM HaJICUJIaHHS Ha 47PeCy eJIEKTPOHHOI MOIITH) aAMIHICTpAaTOpa LEHTPY MPO X1
PO3IIISly CIPABH.

VY pa3i BusiBicHHS (aKTy MOPYIICHHS BUMOI 3aKOHOJIABCTBA IOJO0 PO3IIISILY
crpaBu (CTPOKIB HagaHHS aJAMIHICTPATHUBHOI MOCIYTH TOIIO) aaMIHICTPATOp IEHTPY
HEBIIKJIATHO 1H(OPMYE TIPO 11€ KepIBHUKA IIEHTPY.

8. ilepexaya BUXiTHOT0 MaKeTy JOKYMEHTIB Cy0’€KTOBI 3BepHEHHS

8.1. Cy0’exT HamaHHS aJAMIHICTPATHBHOI MOCITYTH 3000B’I3aHUI HEBIIKJIATHO,
ajie He F3HIIIe HACTYMHOTo po00oYoro IHs micis oOpMIICHHS Pe3yJabTaTy HaJaHHsS
aJIMIHICTPATUBHOI MOCIYTH, CHOPMYBaTH BUXIIHUN MAKeT JOKYMEHTIB Ta HANpPaBUTH
floro 10 MEHTpY, MPO IO 3a3HAYAETHCS Y JTUCTI-MPOXOHKEHHI CTIPaBH.

8.2. AnMmiHICTpaTop LEHTPY HEBIAKIAAHO Y JI€Hb HAJAXOHKEHHS BHXIJIHOTO
raKera JOKYMEHTIB MOBIOMIIAE MPO PE3yJIbTAaT HAJaHHsS aJAMiHICTPATUBHOI MOCITYTH
cy0’€KTOBI1 3BEpHEHHS y CIOCi0, 3a3HaYEHU B OMKCI BXIJHOTO TMaKeTa JOKYMEHTIB,
3MIMCHIOE PEECTPAILIiI0 BUXITHOTO MAaKeTa JOKYMEHTIB IIJIIXOM BHECEHHSI BIAMOBIIHUX



BITOMOCTEH /10 JIMCTa PO MPOXOKEHHS CIPaBH, a TAKOXK JI0 BiJMIOBIAHOTO PEECTPY B
narepoBiii Ta/abo eeKTPOHHIHN (hopmi.

8.3. BuxigHuii makeT JAOKYMEHTIB TMepeNacThCcsi Cy0 €KTOBlI 3BEPHEHHS
0COOUCTO MiJ MAMKUC (Y TOMY YHCII HOTO YIOBHOBXKEHOMY IPEICTaBHUKOBI) Y pasi
npea’siBICHHS JOKyMEHTa, II0 TOCBIIYye oco0y Ta/abo 3acBiguye HOro
MOBHOBXEHHS, a00 y BHMaaKax, MependadeHruX 3aKOHOJIABCTBOM, TCPEIAETHCS B
THITY TPUHHITHUHN 17151 ¢y0’€KTa 3BEpHEHHS COCiO.

[adopmariiss mpo gaTy OTpWMaHHS BUXIJHOTO TaKeTa JIOKYMEHTIB Cy0’ €KTOM
3BEpPHEHHS 3a3HAYAETHCS B OMUCI BXIJHOTO IMaKeTa JIOKYMEHTIB, i 30epiraerbcsi B
Marepiaigax CIpaBHy.

8.4. V pa3i He3a3HaUSHHS CY0’€KTOM 3BEPHEHHS 3PYYHOTO JJIS HHOT'O CIIOCO0Y
OTPUMAaHHS BUX1THOTO MaKeTa JOKYMEHTIB a00 HOTO HEOTPHUMAHHS B IICHTPI MPOTITOM
JIBOX MICSIIIB BIMOBIIHI JOKYMEHTH HAJCHIIAIOTHCS Cy0’ €KTOBI 3BEpHEHHS 3acO00aMu
MOIITOBOTO 3B’A3KYy. Y pasl BIACYTHOCTI BiOMOCTE!i MpO MiIClIe€ MPOKHUBAHHS
(Micuie3HaxO/KEHHS) Cy0’€KTa 3BEpHEHHS Ta 1HIIOT KOHTAKTHOI 1H(OpMallii BUX1THHUMI
NakeT JOKYMEHTIB 30€piraeTbCs MPOTATOM TPUMICAYHOTO CTPOKY B LIEHTpI, a MOTIM
nepeaacThes ISl apXiBHOTO 30€piraHHsl.

8.5. YV pa3i koid aaMIHICTpaTHUBHA ~ TOCIyra HAJA€ThCA HEBIAKIIAIHO,
aMIHICTPATOp LIEHTPY peecTpye 1H(OpMAI MpOo pe3ysabTaT PO3MISIAY CIpPaBU B
KypHauli (B €NeKTpOHHINA (opMi), HETalHO (PopMy€e BUXITHUNA MakKeT TOKYMEHTIB Ta
repeae Horo cy0'eKToB1 3BEpHEHHS.

8.6. BiamoBimaJbHICTP 32 HECBOEYACHE Ta  HCHAJIC)KHE  HAJIaHHA
aZMIHICTPAaTUBHUX TOCITYT HECYTh CYO’€KTHM HaJaHHA TaKUX IOCIYT Ta B MEXKax
MOBHOBAXEHB aJMIHICTPATOPH 1 KEPIBHUK IICHTPY.

8.7. Indopmartis mpo KOXKHY HaJaHy aJMIHICTPATHBHY IOCIYTY Ta CIPaBy B
manepoBiit (Komisi JOKyMEHTIB) Ta/ab0 eNeKTpOHHIN (CKaHOBaHI KOTIii JTOKYMEHTIB)
dbopmi (3asgBa cyO’ekTa 3BEpHEHHS Ta 1HII JOKYMEHTH, BU3HAYE€HI OpPraHoM, IO
YTBOPUB IIEHTP) 3a PIIMIEHHIM OpraHy, IO YTBOPHUB IEHTP, 30epiraerbcsi B
NPUMIILIEHH] TEHTPY Ta/ 200 NMPUMIIICHHI, ¢ PO3MIIICHO BijjaneHe poOode Micie
aJMIHICTpaTopa.

Y pa3i HagaHHS aIMiHICTPATHBHOI MOCIYTH 32 JOMOMOTOI0 JIEPKaBHUX PEECTPIB
1H(opMalis Ipo Mociyry 30epiraeTbes y BiAMOBITHOMY PEECTPI.

[adopmartist mpo aaMiHICTPATUBHI TIOCITYTH, HAaH] aMIHICTPATOPOM LIEHTPY, 1110
MpaIoe Ha BiAFAICHOMY POOOYOMY MICI, MOJAETHCA IEHTPY IS y3arajJbHEHHS B
MOPSIIKY, BU3HAYEHOMY PETIIaMEHTOM IICHTPY.

VYci matepianu crnpaBu 30epiraloThCcsl y cy0’€KTa HAJaHHS aaMiHICTPATUBHOT
MOCITYTH.

Hauanpauk [THAII (migmucano) C.I'. Hecrepenko



MPUNHATTSA

Honartok 1

no Pernamenty LlenTpy HagauHs
aJMIHICTPATUBHUX MTOCTYT
["opinHbOIIIaBHIBCHKOI MICBKOT paau
Kpemenuynpkoro paiony
[TontaBchKkoi 00IACTI

OIInC

(ITIb apminicTparopa LleHTpy HamaHHS aqMiHICTPATURHMX HOCIIYT)

BIJI

(HaiiMeHyBaHHs cy0’€KTa 3BEPHEHHS)

MaKeTy IOKYMEHTIB, HEOOX1THUX IS OJiep KaHHsa aIMIHICTPATUBHOI MOCITYTH

(Ha3Ba aMIiHICTPATHBHOI TIOCIYTH)

Ne Iepenik A0XyMeHTIB KinbkicTh
n/n apKylliB
2.
3.
« » 201 p. peectpartiiiauit Ne
(ocobucTuii miamuc aamiHicTpaTopa (ITIb apminicTpatopa LleHTpy HamaHHS
IleHTpy HamaHHS aAMiHICTPATUBHUX MTOCIYT) aIMIiHICTPATUBHUX TTOCIIYT)
Pe3ynbrar HagaHHAS aAMiHICTPATUBHOI TOCTYTH MPOIITY BHAATH:
- 0co0McTO;
] - YHOBHOBaXEHI 0co01 3a JOBIPEHICTIO;
|:| - oIITOr0, 3a aAPECOI0:
(mianmc 3asBHUKA) (T1Ib cy6’exTa 3BepHEHHS)
Havaneauk [THAII (migmucano) C.I".Hecrepenko




Honatok 2
no Pernamenty LleHTpy HagaHHs
aMIHICTPATUBHUX MTOCTYT
["opilIHBOIIIAaBHIBCHKOI MICHKOT pau
Kpemenuyipkoro paiiony
[TonraBchkoi 06macTI

CynpoBianuii JJuct
aAMiHICTPATHBHOI MOCJIYTH

peecTpaliiHuii Homep

(Ha3Ba aJMiHICTPATUBHOI MTOCITYTH)

BIJI «

Howmep pimenns

(HaifiMeHyBaHHS Cy0’€KTa 3BEpHCHHS)

JlaTta
No [LLB. Tamamuc | [ata orpumanns  ['panmuna nata ~ [lata orpumanns =~ BimMitka po
3/m IpeICTaBHUKA 3as1BM Ta HaJaHH4 aIMIHICTPAaTOPOM BUJAUY
cy0’€kTa HaJlaHHS = JIOKYMEHTIB, IO = aJMIHICTPATUBHO HEHTPY (BiIMOBY Y
aJMIHICTPaTUBHOT IOJAIOTHCS 10 i Docayru pe3yabTaTy BHJ1a4Y1)
MTOCITYTH Hel, aJMIHICTPATUBHOI ~ aJMIHICTpaTHB-
aZIMIHICTpaTHBH MOCITYTH, TIANNC HOI MOCIIyTH
UM OpraHOM YIIOBHOBAYKEHOTO
MpeICTaBHUKA
aZMiHICTPATUBHO-
r'o Oprasy
[TpumiTka:
Haganpauk [THAITI (migmucano) C.I'. Hecrepenko




